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Pursuant to the provisions of Article 14 of the Civil Service Law of New York,
this Agreement is made by the Board of Education of Massena Central Schools
and the Massena Confederated School Employees' Association of the New York
State United Teachers.
ARTICLE I - RECOGNITION
A. Pursuant to the action taken by the Board, and recorded in the minutes of
November 13, 1967, exclusive recognition is granted to MCSEA to
represent the members of the educational support staff in any collective
negotiations with the Board of Education for the period beginning July I,
2000 and ending June 30, 2003, and limited to the classifications as in
Schedule A.
The MCSEA shall submit to the Board, by July I of each year, a notarized
list of the active members of the Association. This recognition shall
continue in effect so long as the MCSEA active membership contains more
than 50% of the total employees in the negotiating unit.
B. Ril!hts of Minorities and Individuals. The legal rights inherent in the State
Code and in the rulings and regulations of the Commissioner of Education
affecting educational support staff are in no way abridged by this
Agreement.
po C. The Board and the MCSEA recognize that the Board is the legally
constituted body responsible for the detennination of policies covering all
aspects of the Massena Central School System. The Board recognizes that
it must operate ii1accordance with all statutory provisions of the state, and
such other rules and regulations as are promulgated by the Commissioner of
Education in accordance with such statutes. The Board cannot reduce,
negotiate, or delegate its legal responsibilities.
ARTICLE II - MEMBERSHIP. AGENCY FEE. PAYROLL
DEDUCTIONS
A. Right to Join or Not Join. It is further recognized that employees have the
right to join, or not to join MCSEA, but membership shall not be a
prerequisite for employment or continuation of employment of any
employee.
B. As sole collective bargaining agent, the MCSEA will accept into voluntary
membership all employees covered by this Agreement without regard to
race, color, creed, national origin, sex, or "marital status, or previous
affiliation with other employee organizations.
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C. Agencv Fee. Effective May I, 1979, the Massena Central School District
shall deduct from the wage or salary of employees in the bargaining unit of
Massena Confederated School Employees' Association the amount
equivalent to the dues levied by the New York State United Teachers and
shall transmit the sum so deducted to the New York State United Teachers in
accordance with Chapters 677 and 678 of the Laws of 1977 of the State of
New York. The New York State United Teachers affirms that it has adopted
such procedure for refund of agency shop fee deduction as required in
Section 3 of Chapters 677 and 678 of the Laws of 1977 of the State of New
York. This provision for Agency Shop Fee deduction shall continue in
effect so long as the New York State United Teachers maintain such
procedures.
The Agency Shop Fee deduction shall be made following the same
procedures as applicable for dues check off except as otherwise mandated by
law or its Article of the Agreement.
D. Signed individual payroll deduction cards are to be submitted to the Office
of the Superintendent of Schools.
E. Dues will be deducted each pay period beginning on the second pay period
in September and end the final pay period in June.
F. The Massena Central School District shall deduct from the wages of the
employees and remit to the MCSEA dues and/or insurance premiums
deductions for those employees who sign authorizations permittirg such
deductions in the manner and form agreeable to the MCSEA and the.
Massena School District.
I
.
G. The Massena Central School District agrees to remit said deductions at least
monthly to the treasurer of the unit.
H. At the option of the employee, a stipulated amount will be deducted from the
employee's salary for the purpose of purchasing United States Savings
Bonds. The Massena Central School District will deduct from the employee
and rem it to an approved bank.
1. It is understood that MCSEAINYSUT will save the Board of Education
harmless against any and all claims of liability which may arise out of, or by
reason of, action taken by the Board of Education in compliance with
membership dues payrol1 deduction cards or certified lists of Massena
Confederated School Employees' Association of the New York State United
Teachers of the MCSEA membership furnished by or through the MCSEA
to the Board of Education.
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J. The Superintendent of Schools will direct the fiscal officer of the District to
deduct from the salaries of those unit members participating in the NYSUT
Benefit Trust an amount authorized by said unit membelS on NYSUT
Benefit Trust forms. It is understood that the authorization may be amended
or withdrawn at the discretion of the unit member. The monies deducted
will be forwarded to the NYSUT Benefit Trust by the fiscal officer.
ARTICLE III - PAY DAY
A. Pay day for all educational support staff shall be on every other Friday
beginning no later than the third Friday after the opening of school in
September. Initial payday of a fiscal year shall be figured back in two -week
periods from this date for 12 -month employees.
B. Overtime pay shall be paid through the second Sunday prior to each pay
day.
C. Partial overtime hours worked shall be p aid to the nearest Y4hour.
D. Overtime pay will be given anyone working over 40 hours per week.
E. Individual payroll cards shall pe rmit 10-month personnel to select 21 or 25
paychecks of equal amounts for regular salaried personnel that work 20 or
more hours per week. Hourly employees are excluded.
ARTICLE IV - USE OF SCHOOL FACILITIES.
A. The Massena Confederated School Employees' Association shall be allowed
to use the facilities ofthe Massena Central School System to hold meetings,
as long as the purpose of the meeting and use of the buildings conform to
Board of Education policies, and is not held during normal working hours.
B. Materials, supplies, postage, equipment and regular working time may not
be used by this unit, excepting the use of word processing, duplicating
equipment, and interschool mail if such does not interfere with the school
program and has the approval of the Building Principal or Director of
Business Administration.
ARTICLE V - LEAVES OF ABSENCE
A. Leave Credits. The following applies to all educational support staff who
are employed 20 hours or more per week.
1. Fifteen (15) days leave with full pay, which are equivalent to the work
day will be allowed each fiscal year. Time will be posted semi-
annually.
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a. First and last years of employment will be prorated on a monthly
basis.
b. Any unused leave days will become cumulative to 180 days for 10 ..
month employees and 200 days for 12- month employees.
2'. After an employee has built up cumulative leave credits, any leave in
excess of 15 days in the school year will be deducted from his
cumulative leave.
3. Unit members who are hired by the District for summer employment may
use 1f2sick day for each week worked from their accumulated sick leave.
4. On all days when teachers and students are not in attendance, clerical and
office employees shall be entitled to special hours. These days include
all school vacations, holidays and emergency closing days. The only
eligible clerical and office employees are 12-month and full-time.
Special hours shall consist of a seven (7) hour workday. This time
excludes 1f2hour lunch and one 15-minute break. The clerical and office
employees recognize that certain work cannot be completed within this
special schedule. When required by their supervisor, clerical and office
employees will complete work beyond the special hours (but not longer
than a normal workday) with no additional compensation.
B. Leave with Full Pay.
.
I. Employee Sickness. Employees leave will be deducted from leave
credits.
2. Family Sickness. Employees taking such leave due to serious illness in
their immediate family will have such leave deducted from their leave
credits.
3. Family Death. Employees taking such leave due to death in the
immediate family will have such leave deducted from their leave credits.
The employee must notify his immediate supervisor.
4. Unavoidable Absence. .Each employee shall be entitled to leave not to
exceed three (3) days per school year, to meet unavoidable
circumstances. Such leave will be deducted from each employee's
credit. Examples of the kinds of unavoidable absences which leave may
be deducted from leave credit are: legal, pressing family and financial
matters that cannot be handled outside of school hours, and weather
conditions (if school is in session and the supervisor is notified). These
days are not to be used immediately prior to or following a holiday
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period. Staff in unusual circumstances may be granted a conference
with the Superintendent for a request of leave either the d~ before or
after a vacation period.
5. Relif!ious Holidavs. These days will be deducted from leave credits
when school is in session.
6. Jurv Dutv. The number of days necessary will be granted without the
loss of payor deduction of leave credits.
a. If at all possible, an employee who is excused from jury duty on a
specific day will return to work within 1112hours after such
dismissal.
C. Sick Leave Credits. Effective July 1, 1992, the following applies to all
educational support staff who are employed fewer than 20 hours per week.
1. Five (5) days sick leave with full pay, which are equivalent to the
work day, will be allowed each fiscal year.
I-
a. Any unused sick leave days will become cumulative to 30 days
for these employees.
r
2. After an employee has built up cumulative leave credits, any leave
in excess of five (5) days in the year will be deducted from their
cumulative leave.
D. Conditions.
1. Approval for absence must be obtained from the building principal or
supervisor. If the employee states that the reason for such absence is
extremely personal, the supervisor will consider that as the reason for
granting leave.
2. With the intent of keeping the spread of communicable diseases to a
minimum, absences due to employee sickness (which exceed three (3)
days) must be certified by a licensed medical or dental doctor, at the
request of the building principal or supervisor.
3. Immediate family shall include father, mother, spouse, and children. In
unusual cases, where there is a close relationship found in a family, such
absences must be approved by the building principal or supervisor. For
purposes of death leave only, immediate family shall also include
brother and sister, including-half or stepbrother or sister.
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4. Absence without pay must be granted upon the approval of the
Superintendent of Schools, who is responsible for the administration
of the entire leave policy.
E. Sick Leave Pool Procedures.
I. Any unit member wishing to join the sick leave pool shall submit the
appropriate application fonn to the Association Secretary by the
second pay period in September or within 30 days of being hired.
2. Any unit member who joins the sick leave pool will remain a
memberuntil such time as he/she notifies the AssociationChairperson
in writing that he/she no longer wishes to participate in the pool. Any
member resigning shall not be able to withdraw days donated to the
sick leavepool.
.
3. The Review Committee Chairperson shall prepare the official list of
the individuals in the sick leave pool by the end of October of each
year.
4. Each individual electing to join the sick leave pool shall donate two
(2) days of accumulated sick leave to the pool each September fortwo
(2) years. Half-time or quarter-time employees shall contribute in
proportion to the hours worked.
5. If the total number of days remaining in the sick leave pool falls
below 150 days, each member shall have one (I) day deducted from
his/her accumulated sick leave to reimburse the pool. The
chairperson shall notify members when this happens.
"\
6. A Review Committee comprised of nine members appointed annually
by the Massena Confederated School Employees Association
President shall administer the sick leave pool. This committee shall
detennine eligibility for withdrawal of days from the bank. The bank
is not intended to be used for elective surgery, cosmetic surgery,
uncomplicated maternity disability, or minor illnesses or minor
disabilities of any kind. Notwithstanding the foregoing, the committee
shall have the authority to grant days in any situation it deems to be
totally unique and of an emergency nature. The committee may grant
days as it deems appropriate and may attach whatever conditions
necessary. Decisions of the committee shall be a majority decision of
the full committee and all decisions of the committee shall be final. It
is understood that no decision of the sick leave committee shall be
subject to the grievance procedure. The Association Secretary shall be
a non-voting member. In the event that the applicant to the bank is a
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committee member, the Secretary shall become a voting member and
replace the committee member in the consideration of his/her
application. The committee shall consist of one member from each
building or a member of each department or a combination of both.
7. Decisions of the Review Committee shall.be in writing with rationale
for the decision. Such rationale shall become part of the criteria for
future decisions.
8. Applications for sick leave pool benefits shall be made in writing to the
Review Committee. The member making a request for sick leave pool
benefits shall submit such additional information as the Review
Committee might request as necessary in making its decision.
9. Any current unit member or new hire not electing to join the pool
within 30 days of eligibility shall not be eligible to join again until the
following September.
10. Members may contribute up to three (3) days more than required in any
365-day period subject to all the conditions of the pool and with no
specific advantages for the member.
11. The foregoing may only be changed by a 2/3 vote of the association
membership by written ballot.
12. Members contributing days to the pool shall have his/her maximum
sick leave accumulation reduced by the number of days contributed.
When a member elects retirement those days thct he/she has reduced
his/her maximum accumulation of days shall be returned to him/her by
the sick leave bank.
.It is specifically agreed that days from the bank shall not be granted
for the purpose of extending an employee's health coverage.
F. Child-Rearing Leave.
1. Employees taking child-rearing leave may take up to a calendar year
without pay. The employee may be permitted to reduce such leave by
the use of earned vacation time. The employee has the option of taking
one (1) additional full year without pay.
2. Additional leave and/or benefits may be available under the Family and
Medical Leave Act (FLMA) of 1993.
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G. Snow Days. When the Massena Central School District is closed, due to
inclement weather, all 12-month employees and others as listed, will report
to work as soon as possible:
Cleaners
Building & Grounds Staff
All Clerical & Office Staff
Custodial Staff
Mechanics
Depending upon the severity of the weather, personnel may be late or
unable to report at all. In such case~, employees will notify their immediate
supervisors. Most 10-month employees, due to the nature of their work,
will not be expected to report on snow days:
Bus Drivers
Cafeteria Workers
Teacher Aides
Nurses
Safety Monitors
Student Monitors
H. Iniurv Leave. Any employee who loses time due to an injury on the job
shall not lose accumulated sick leave for the first 30 school days. The
employee may choose either to receive hislher full salary and return the
weekly compensation checks to the District or receive the weekly
compensation checks. After the fITst 30 school days, the employee may
either use accumulated sick leave credits and continue to receive hislher full
salary or receive the weekly compensation checks with no charge to sick
leave credits.
....
1. Termination. Employees who terminate their employment prior to
retirement shall be paid for accumulated sick leave, subject to the followi~
conditions:
1.
2.
3.
An employee must have worked 10 years to be eligible.
Discharge for cause shall result in surrender of any benefit due.
Pay shall be based on one day pay for each three (3) days accumulated
paid on the schedule in effect at the time of termination (Le. if 90 days
accumulated, paid for 30 days).
Maximum accumulation is 150 days.4.
1. If a bargaining unit member with 10 years or more service in the Massena.
Central School District should die while employed by the District, hislher
estate shall be paid as follows: 15% of the bargaining unit member's daily
pay per accumulated leave credit.
K. Retirement. Employees shall be paid for each day of accumulated leave
credit at the time of retirement, not to exceed 200 days for 12-month
employees and 180 days for 10-month employees. The employee shall
receive 10% of hislher daily rate for each day of accumulated leave.
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Daily rates shall be calculated using a 260-day year for 12-month
employees and a 220-day year for to-month employees. A minimlID
of 20 years of service is required to qualify and this option must be
exercised in the fITst year of eligibility under the New York State
Employees' Retirement System. A minimum 120-day notice must be
given.
ARTICLE VI - INSURANCE BENEFITS
A. Health Insurance.
1. The Board shall provide a Health Insurance Plan which includes
hospitalization, surgical and major medical benefits for all Massena
Central School active and retired unit members and their dependents.
The premium of the health plan shall be paid by the Board. It is
.
understood that the District may change carriers provided there is no
reduction or change in benefits.
'-
2. In order to maintain full insurance coverage, all employees or retired
employees and their dependents 65 years old or over must sign up for
Medicare. .
Memorandum of Agreement
Regarding the S1. Lawrenc~Lewis Counties
School District Employees Medical Plan
Between
Massena Central School District
and
Massena Confederated School
Employees' Association NYSUT AFlrCIO
1. As ratified by both the unit membership and the Board of
Education, the parties to this agreement hereby agree to participate
in the S1. Lawrenc~Lewis Counties School District Employee;
Medical Plan, as set forth in the Group Health Plan Document
Summary Plan Description, revision dated April 28, 2000. This
plan will take effect as of June I, 2000, and will replace entirely
any and all plans of the same name heretofore in existence.
2. District proposals for increased employee premium contributions,
prior to negotiations for contracts, which will be implemented on/
after July I, 2004, are prohibited.
3. Prescription drug co-payments will increase by $1.00 for generic
drugs and by $2.00 for brand name drugs every time the
cumulative cost of the consortium's prescription drug program
increases by 20% over the June I, 1999 - May 31, 2000 base
period amount and again from each time bey are subsequently
II
adjusted. Prescription costs will be totaled at the end of each
month for the immediately preceding 12-month period; said
total must be at least 20% higher than any prior total which was
used as an adjustment base in order for an increase in the co-
payments to occur. Such indexing will be implemented until,
and only until, June 30, 2004; any final adjustment in co-
payments will be made on or before June 30, 2004, using the
cumulative prescription cost as of May 31, 2004.
4. No benefit payable under the plan which is in existence on May
3 1, 2000, will be excluded from payment under the plan which
takes effect on June 1, 2000. Any benefit not specifically
addressed through this Agreement shall continue as part of this
Agreement.
5. There will be a transition period during which persons covered
by the plan may transition from out-of-network providers to in-
network providers, as follows:
If a covered person has been undergoing treatment with a
primary care physician who is a non-participating provider
within a 60-day period prior to the effective date of the new
plan, he/she will be allowed to continue with that provider until
such time as the treatment is completed or 120 days, whichever
is less. Benefitswill be paid at network levels minus applicable
co-payments for medically necessary services.
-
If a covered person has been undergoing treatment with a
specialist who is a non-participating provider within a 60-day
period prior to the effective date of the new plan, he/she will be
allowed to continue with that provider until such time as the
treatment is completed or 240 days, whichever is less. Benefits
will be paid at network levels minus applicable co-payments for
medically necessary services.
At the completion of the allowable period, if there is a network
provider available to continue necessary services, and the
covered person chooses to continue to utilize the non-
participating provider, benefits will be paid at the out-of-
network level, subject to deductible and co-insurance provisions.
The transition period shall also apply should a participating
provider leave the network as outlined on Page 4 of the Plan
Overview.
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6. Services provided by ancillary providers (such as providers of
chiropractic care, physical therapy, and any other identifiable
ancillary provider or sub-specialist) shall be treated as in-
network benefits until such time as a mutually acceptable
. network has been established.
7. A covered person who is currently utilizing the service of a
provider who does business in Clinton County, Essex County, or
the southern part of Franklin County (including Lake Placid,
Tupper Lake and Saranac Lake), may continue to utilize such
services, the claims for which will be reimbursed on the same
basis as would apply to in-network benefits, until such time as a
satisfactory provider network has been established for the
above-described area. To be deemed satisfactory, such network
must include a minimum of 90% of the then-practicing
providers whose services have been utilized by covered persons
of this plan during the past two years, and whose charges to this
plan have equaled or exceeded $1,000 over the past two (2)
years. If such network does not rise to the 90% minimum, it
may also be deemed satisfactory if the Regional Bargaining
Team determines it is. (The provisions contained in this
Paragraph 7 shall supersede those of Paragraph 5.)
8. An Evaluation Comminee of at least as many employee
representatives as District representatives will meet in
September 2000 to discuss and examine any concerns or
questions which may have arisen as a result of the
implementation of the restructured plan. Thereafter, similar
meetings will be held at least every six (6) months.
9. One (I) union-appointed representative shall serve as a non-
voting member of the Plan's Board of Directors.
10. Plan participants are guaranteed that network level benefits will
be available to them if there are no participating providers
within a reasonable distance of their home address.
In order to ensure the highest level of benefits, it is
recommended that covered person or a designated representative
call the plan administrator prior to starting services. The plan
administrator will assist the covered person in locating a
provider, and the covered person will only be responsible for
their co-payment for medically necessary services.
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If a non-network provider is selected for services, and the provider
has not been approved by the plan administrator, medically
necessary services may be paid at the out-ofnetwork benefit level,
subject to deductible and co-insurance provisions.
J J. Out-of-Area Coverage (National)
For out-of-area services, the plan has contracted with large
national provider network(s) to provide the covered person with
the opportunity to received in-network benefits for services
performed in areas not within the network. If there are no in-
network participating providers, or if there are not the appropriate
in-network specialists in the area in which a covered person seeks
service, in-network benefits shall be available at the discretion of
the plan administrator.
If a covered person is undergoing treatment with a non-
participating provider or specialist, the plan shall make every
effort to recruit said provider or specialist during the transition
period, (see #5), and in the future as necessary to provide covered
person(s) with a better choice of participating providers. (See
Pages 2 and 3 of the Plan Overview.)
12. Out-of-Area coverage (International)
In-network benefits shall be available to covered person(s) who
undergo medically necessary treatment outside of the USA. (See
Page 2 of the Plan Overview).
The Plan Document/Summary Plan Description does not
supersede the collective bargaining agreements of participating
districts and their local associations; nor does it preclude district-
local association arrangements to the contrary.
The foregoing Memorandum is the result of regional negotiations
between the District and unit representatives md is presented, with
the full support of those regional representatives, to participating
districts and bargaining units for local ratification.
B. If any retiree or any employee with 10 or more years of service in the
District dies, the dependent will have the option of electing health insurance
coverage at their own expense.
C. I. Any new employees. hired after July I, 1992, who regularly work 20
hours or more, but fewer than 30 hours weekly, may elect to participate
in the Massena Central School District Health Insurance Plan by
paying 25% of the premium cost of whatever coverage he/she takes,
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either individual or family. Any employees currently working fewer
than 20 hours, may also elect this option, at such time as fteir hours
increase beyond 20 hours, but less than 30 hours weekly.
2. Employees who have elected health insurance coverage as provided in
Paragraph CI (above) and whose weekly hours are involuntarily
reduced to fewer than 20 hours per week will retain the 25%
contribution rate for the duration of their employment.
3. All employees hired prior to July 1, 1992, who regularly work 20
hours or more weekly, will receive health insurance benefits with the
premium paid in full by the District throughout their employment with
the Massena Central School District.
D. Dental Insurance. For the life of this Agreement, the benefits of the
current dental plan shall be maintained at the existing level at no cost
to employees.
E. Employees hired after July 1, 1995, who regularly work between 30-
40 hours per week, may elect to participate in the Massena Central
School District Health Insurance Plan by paying 5% of the premium
cost of either individual, tw01>erson, or family coverage.
--
ARTICLE VII - V ACA TIONS
A. Eligibilitv. A full-time unit member shall be an employee who is
scheduled for 52 weeks of the year on a normally scheduled work week.
B. Len£!th of Vacation. An eligible employee who has attained the
continuous service as of July 1 indicated in the following table in any
school fiscal year shall receive a regular vacation corresponding to such
years of continuous service as shown in the following table:
Continuous Service
Less than 10 months
10 months but less than 2 years
2 years but less than 5 years
5 years but less than 13 years
13 years or more
Weeks of Re£!ular Vacation
1 day for each 2 months worked.
1 week.
2 weeks.
3 weeks.
4 weeks plus I day for each year of
continuous service over 13 years for a
maximum of 5 weeks.
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E. Unused vacation time shall be remunerated at the time of severance of
employment from the District for reasons other than discharge and provided
the employee provided the District 30 days notice.
F. General Rules. Vacations are not cumulative and must be taken between
July I and June 30 of the following school fiscal year. The employee !tall
not be entitled to forego his vacation and receive vacation pay in lieu of
vacation time off, unless he is specifically reqJested to do so by the school
administration. If the anniversary date of employment is between June I
and June 30, the additional vacation may be carried into July of the
following school year, and must be taken prior to July 31.
ARTICLE VIII - HOLIDAYS
A. A full-time unit member shall be an employee scheduled to work 52 weeks
of the year on a normally scheduled work week. All such emplq.-ees who
are scheduled to work shall be entitled to the legal holidays and five (5)
days. The holiday calendar for each school year shall be prepared prior to
July 1. The recommendation of the MCSEA will be considered in the
formulation of the calendar by the District. The following days are legal
hoHdays:
I . Independence Day
2. Labor Day
3. Columbus Day
4. Veteran's Day
5. Thanksgiving Day
6. Christmas Day
7. New Year's Day
8. Memorial Day
9. Martin Luther King Day
..
B. If one of the legal holidays falls on a Saturday or Sunday, another day will
be designated as a paid leave day.
C. A full-time unit member shall be an employee scheduled to work 52 weeks
of the year on a normally scheduled work week.
Any employee required to work on any of the designated legal holidays or
paid leave days shall be paid double time for all hours worked.
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ARTICLE IX -GRIEVANCE PROCEDURE
A. Pumose. The Grievance Procedure is designed to keep to a minimum
personal and interpersonal conflicts which occur within the nonnal
operations of the school system.
B. Grievance. A grievance is a complaint by an employee or the Association
of an alleged violation of any of the tenns and conditions of ths
Agreement. If any disciplinary action is taken against any unit member, the
Association President shall be notified, in writing, within 15 days.
C. Time Limits. All time limits herein shall consist of working days. Time
schedules as outlined in the procedures shall be followed rigidly except
where absences of parties invol~ed make adherence impossible. Such
absences may occur because of sickness or other valid reasons, and if such
absences do occur, the time schedule may be subjected to reasonable
adjustments anived at by mutual agreement of the parties involved. If an
employee or the Association does not file a grievance within 30 days after
the employee or the Association knows or should have known of the act or
condition on which a grievance is based, then the grievance will be waived.
D. Procedure.
I . SteD I. When the Association or an employee deems he has a
grievance the employee shall go to his/her immediate supervisor and
have an infonnal oral conference. At this conference, the employee
must state that the matter under discussion is a grievance.
2. Step II. If the grievance is not resolved at the conference held in Step
I, the grievant may within seven (7) days of the conference held in Step
I file a fonnal written grievance with the immediate supervisor. The
written grievance will include (a) the mme and position of the
aggrieved party, (b) the nature of the alleged events or conditions
constituting the grievance, (c) the identity of the party responsible, if
known, (d) the provision(s) of the contract being violated, (e)
specifically, how the provisions are being violated, and (0 the redress
sought. The immediate supervisor shall render a decision in writing
within seven (7) days.
3. SteD III. If the grievance is not resolved at Step II, the grievant will
present the grievance in writing to the Director of Business
Administration within seven (7) days from the decision at Step II. The
Director of Business Administration will call a meeting of the parties
involved within seven (7) days after receipt of the written grievance.
At this meeting, she shall review the grievance and the prior decision.
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4. Step IV. If the grievance is not resolved at Step III, the grievant will
present the grievance in writing to the Superintendent of Schools within
seven (7) days from the decision at Step III. The Superintendent of
School will call a meeting of the parties involved within seven (7) days
after receipt of the written grievance.. At this meeting, he/she shall
review the grievance and the prior decision. He/she shall receive any
evidence, either written or oral, which the parties wish to present:. The
Superintendent of Schools shall render a decision in "Yritingwithin seven
(7) days.
5. SteD V. If the grievant is not satisfied with the decision at Step IV, the
. grievant may file a written appeal within 10 days after tre decision at
Step IV with the Superintendent of Schools. The Superintendent of
Schools will notify the President of the Board of Education within 10
days after receipt of the written appeal. The President of the Board of
Education shall call an executive session of the Board for a hearing on
the alleged grievance within 10 days after receiving notice from the
Superintendent. A written decision will be rendered by the Board within
10 days after the hearing. Such written decision will be forwarded to all
parties.
6. SteD VI. Arbitration. If the grievant is not satisfied with the decision at
Step V, the grievant may notify the President of the Board of Education
within 10 days after receiving the decision at Step V of his/her desire to
submit the grievance to arbitration.
7. Arbitration.
Scope. Not all grievances are subject to arbitration. The scope of
arbitrati~n and the jurisdiction of the arbitrator are defined under
"Jurisdiction of the Arbitrator".
Grievances may be submitted to arbitration after the grievance procedure
has been exhausted, subject to the following principles and procedures.
Selecting of the Arbitrator. A committee consisting of a representative of
the Association and a representative of the Board of Education shall
mutually agree on the selection of a wholly disinterested arbitrator from a
list submitted to them by the American Arbitration Association.
'Duties of the Arbitrator. It shall be the duty of the arbitrator to hear
disputes on subjects within his jurisdiction certified him by the
Association or by the Board of Education after the grievance procedure
of the Agreement has been exhausted. Such hearings shall be held in
Massena, New York, unless another place be unanimously designated by
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the Association and the Board of Education. The arbitrator will hear a
case or cases in full with findings of fact, conclusions,
recommendations, and shall render a decision which shall be final and
binding upon the parties.
Jurisdiction of the Arbitrator.
a. The arbitrator shall regard the provisions of this Agreement as the
basic principles and fundamental law governing the relationship
of the parties. The arbitrator's function is to interpret the
provisions of this Agreement and to decide cases of alleged
violation of such provisions. The arbitrator shall not supplement,
enlarge, diminish, or alter the scope of meaning of this
Agreement and its appendices as it exists from time-to-time, or
any provisions therein, nor entertain jurisdiction of any subject
matter not covered thereby (except to the extent necessary to
determine his jurisdiction). Without limiting the foregoing the
subjects of health insurance and retirement are by this section
excluded from arbitration.
b. Whenever the arbitrator determines that the subject of dispute is,
or a decision or award thereon would be beyond his jurisdiction,
or would contravene this section, he shall dispose of the case by
reducing such determination to writing and may then refer the
dispute to the parties.
Costs. The compensation and expenses of each party's
representative or representatives shall be borne by such party.
The compensation and expenses of the arbitrator shall be borne
equally by the parties.
Rules. The arbitrator shall make such rules and regulations for
the conduct of his business as do not contlict with these
provisions.
ARTICLE X - SALARIES
A. The salary schedules set forth in Appendix A hereto apply to every
employee covered by the Agreement and specify his/her pay for his/her
work year.
" B. An additional increment will be given to members of the clerical
employees who have attained professional certification from the National
Association of Educational Secretaries. This increment will be calculated
as follows: 7% of the value of the annualized clerical salary on which they
are paid based on the 80% level wage.
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C. The overtime rate of pay shall be paid after eight (8) hours per day for 40
hour employees.
D. A unit member who replaces another unit member in a supervisory position'
at the direction of the District for a full shift or more shall receive the
supervisor's salary for the periods of time he/she serves in a supervisory
capacity .
E. Lon2evitv. Employees who have attained 15 years of service or more shall
receive a one time, lump sum bonus of $200. Employees who have attained
25,years of service shall receive a one time, lump sum bonus of $500. Ycars
of service means completed years.
F. Cafeteria. Bids for extra work shall be awarded on a rotating basis by
seniority. Should insufficient numbers of cafeteria workers bid on
after-hours work, the District may assign such work in inverse order of
seniority. After-hour functions shall include those conducted by outside
community organizations and/or businesses. All outside organizations shall
make arrangements for functions directly with the food service department
head.
G. Nurses. Summer physicals shall be remunerated at the nurses' hourly rate,
figured on the basis of 187 days x 7112hours per day (annual salary divided
by 1402.5 hours). The District shall provide in-service credit(s) for any
courses which nurses are required to take to maintain their nursing licenses
(see Appendix E - In-ServiceCredits).
ARTICLE XI - RETIREMENT
A. The New York State Employees Retirement System's 1/60 Plan retroactive
to 1938 will be included in the Board of Education's participation in
educational support staff retirement.
B. Section 411 - Retirement and Social SecuritY Law. Additional service credits
for unused sick leave (effective July 1, 1973).
For members who have unused sick leave credits at the time of retirement,
the employer will adopt a provision to grant additional service credits upon
retirement for such unused sick leave credits. Such allowable unused sick
leave credit would be limited to a total of 165 days and would be calculated
on a calendar basis (for example, 165 days would be approximately 5112
months).
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ARTICLE XII -POSTING AND BIDDING
A. Senioritv.
I. Educational support staff shall acquire seniority within job title
beginning from date of employment and based upon continuous
employment within job title, including all approved paid leaves of
absence. Substitute employees may not acquire seniority rights.
2. Seniority shall be determined by date of employment rather than"date
of board approval.
B. Vacancies.
I. Job posting shall include the place and the position of the job when
known.
2. Notice of all educational support staff job openings shall be given to
the Association President at least five (5) workdays prior to
advertising the position to the general public, except in cases of
emergency. The District shall post such notices in areas agreed upon
by the District and the Association.
3. All applications for such openings shall be in -writing. Employee
applicants will be notified when openings are filled.
4. Fillim! Posted Vacancies. In awarding a posted vacancy, the
following factors will be considered:
a. Seniority within department,
b. Ability to perform required duties,
c. Physical fitness,
d. Experience,
e. Special needs of the District.
5. In the event an employee applies for, and is awarded a new job, the
employee can retain their seniority in the job from which .they
transferred for the length of a trial period not to exceed IS days. The
employee has no seniority in the new job until they accept the new
job, has dropped their seniority in the job from which they transferred,
and has been accepted on the new job. If an employee does not reject
the job with in a IS-day trial period, they shall be considered as having
accepted the new job. No employee can hold seniority it two jobs.
The administration has the right to accept or reject any employee at
any time during the IS-day trial period on a new job.
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An employee, who rejects or is rejected from a job during the trial
period, will return to the job in which their seniority applies.
C. Summer Jobs. Opportunities requiring the skills and basic work
assignments of unit members shall be posted. Such postings shall be
for informational purposes, and shall not be a guarantee of
employment. Wages paid for such summer jobs will be set by the
District.
ARTICLE XIII - LAYOFF - RECALL
A. Should a reduction in force occur, layoff shall be by seniority within local
job title, with the exception of cafeteria and custodians, who are qualified,
may bump down. "Bump down" shall mean an employee in a higher pay
grade and greater seniority may replace another employee in a lower pay
grade in the cafeteria and custodial areas if qualified, i.e. a senior food
service manager could replace a cook, a cook could replace a food service
helper, etc.
B. Recall shall be in inverse order to layoff. Recall rights shall be limited to
two (2) years from date of layoff. An employee must exercise their recall
right by indicating their intention to return within 24 hours the notification
by registered mail from the District.
C. The computation of the length of continuous service shall be based on the
records of continuous service maintained by the Superintendent of Schools
for all service to the effective date of this Agreemert. Effective of this
date, length of continuous service shall be calculated from each employee's
date of hire based on the above continuous service records with the
provisions that there shall be no deductions of any time lost, from the
continuous service of any employee, which does not constitute a break in
continuity of service. Continuous service is broken by:
I. Quitting or resignation.
2. Discharge.
3. Layoff or off because of health or injury for a period of one (I) or more
years when paid leave is exhausted, whichever is longer.
4. Engaging in other employment during absence from work or while on
a leave of absence without the consent of the Superintendent of
_ Schools. Upon recall following layoff, fails to report for work, as
outlined above.
5. Absence from work on seven (7) consecutive days, when scheduled to
work without making satisfactory arrangements with the School
Administrator prior to the end of the 7th day, except upon proof of
sickness.
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7.
Failure to report for work upon the termination of an authorized
vacation or leave of absence without making satisfactory
arrangements with the School Administrator except upon proof of
sickness.
Failure to return to work after an illness or disability, upon medical
certification of ability to work. A doctor's certification of an
employee's physical condition and when he may be available towork
shall be furnished.
6.
ARTICLE XIV - TRANSPORTATION
A. Regular bus driving assignments will be based upon the needs of the
District. The scheduling of extra runs will be on a rotation basis as
determined by seniority except in cases of emergency. Ifan extra run is
rejected, the name will be moved to the bottom of the list.
B. Rules and regulations shall be printed in writing for behavior of students
on buses and maintenance of discipline by drivers. It . shall be the
responsibility of the District to establish rules and regulations in an effort
to guarantee the maintenance of discipline on the buses.
C. When school is cancelled, bus drivers will be notified via phone network
system.
D. Transporting students from the junior high school or an elementary school
to the high school, while returning a bus to the bus garage is not an "extra
run.
"
E. In the event a situation that is potentially hazardous to students on regular
runs develops, the District and the Association shall schedule an
immediate meeting and make good faith effort to resolve the problem in a
mutually satisfactory manner.
F. Bus runs shall be evaluated each spring, based upon a comparison to other
runs. Factors to be considered in such comparisons shall include, but not
be limited to: actual driving time, total length of driver's work day, layover
times, special needs or considerations of students being transported.
I. If a run changes, due to an increase or decrease of work time, by half
an hour or more, run shall move up or down.
2. If run work time chmges during the course of the school year,
changes in categories shall not be implemented until the following
school year, except as stated in # I above.
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G. Both the Union and management shall have the. right to initiate
discussion concerning changes in runs. In all cases where decisions are
needed on category placement, an effort shall be made to reach mutual
agreement; where mutual agreement cannot be reached:
1. In cases of current bus drivers leaving the District, and in cases of
newly created positions during the school year, the District may
implement what it feels is the appropriate category and the Union
may grieve within 30 working days of implemmtation, if it
disagrees.
2. In cases where the spring evaluation results in a change, or a new
position is created effective September I, the following shall apply:
a. The parties will seek agreement on placement, but the District
will make a decision if agreement cannot be reached.
b. The parties will monitor the run during the ftrst two working
weeks of September, at which time mutual agreement will be
sought on whether to maintain the initial placement or change
it. If mutual agreement cannot be reached, then the District
will implement its decision and the Union will have 30
working days to grieve from the date of implementation.
.,
H. In any case which goes to arbitration, the arbitrator shall base hislher
decision utilizing the criteria in Paragraph G (above) to determine which
category contains runs similar to the run in dispute.
I. Any bus driver involuntarily transferred (except by seniority through
reduction in force) shall be saved harmless their previous category salary,
including subsequent increases in that category.
ARTICLE XV - PERSONNEL FILE
A. A complete personnel file will be maintained by the District. Such file will
contain data relating to employment, evaluation, and other job related
matters. Conftdential references and communications received with the
initial employment of the employee will not be part of this ftle.
B. Material in this file will not be forwarded to any agency, organization, or
prospective employer without the expressed written consent of the
employee. .
C. Material not reduced to writing within 30 days of the occurrence of the
incident(s) or within 30 days of when the administration could reasonably be
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expected to be aware of the incident(s) may not be placed in the file
later.
D. An employee will have the right to examine all materials which are to be
placed in the personnel file. The employee will immediately
acknowledge such examination by affixing their signature on the actual
copy to be filed in the folder. The signature does not necessarily indicate
agreement with its content.
E. The employee may make a written statement about any and all material
placed in the file. Such statements shall be attached to the actual copy to
be filed.
F. Any material determined to be false or misleading will be removed from
the file. The burd~n of proof of showing the material to be false or
misleading rests with the employee.
G. An employee may examine the contents of their file in the presence of a
District representative. The employee may have a representative
accompany him during the review. An employee may copy any material
in the file at the established District rate, except that when material is
initially placed in the file, a copy shall be given to the employee without
charge.
Only material in the file may be used by the District in any action which
could result in any negative conseq~ences to the unit members. The only
exception to this shall be when a single specific incident has just occurred
or been discovered and is the sole basis for the action being taken.
H. Any material contained in personnel files prior to July I, 1980 is exempt
from the provisions of this Article.
ARTICLE XVI - MISCELLANEOUS
A. Cafeteria employees will receive two (2) uniforms during the first year of
this Agreement and one (I) additional uniform in each succeeding year of
this Agreement. Uniforms shall be supplied for automotive mechanics
and cleaned at District expense.
B. The District agrees to abide by the provisions of Education Law 3023 as
it applies to nurses in the reasonable and proper performance of their
duties as assigned by the District.
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C. Effective July 1, 1997, District vehicles will be used for district
purposes only and will be stored on campus. Employees required to
provide their own tools will have them available at the work site
during work hours.
D. Clerical and office employees' pay scale are defined as follows:
. Keyboard Specialist I - Cafeteria Secretary, High School
Office Secretary
Keyboard Specialist II - Elementary Secretaries- 12-month
Keyboard Specialist III - Senior High & Junior High Guidance
Secretaries, CSE Secretary
Stenographer - Junior High Principal Secretary, High School
Assistant Principal(s) Secretary
Sr. Stenographer - High School Principal Secretary
Account Clerk/Typist - Senior High Attendance Office, Special
Service Office, Accounts Payable
Business Administrator Secretary
.
.
.
.
.
.
12-month employees, 10-month employees and 187-day employees
will be paid on a pro-rata basis from this schedule.
ARTICLE XVII - NO STRIKE PLEDGE
The educational support staff and the Board of Education recognize that
strikes and other forms of work stoppages are contrary to law and public
policy. These employees and the Board of Education subscribe to the
principle that differences shall be resolved by. peaceful and appropriate
means without interruption of the school program. The MCSEA,
therefore, agrees that there will be no strike, work stoppages, or other
concerted refusal to perform work, by the employees covered by this
Agreement, nor instigation thereof.
ARTICLE XVIII-PROBATIONARY PERIOD
Subsequent to July 1, 1987, new employees shall serve a 26-week
probationary period at an entry salary to be established by the Board of
Education. (Entry salary may not exceed the 100% column of the
appropriate salary schedule.)
During the probationary period, an employee shall not be eligible for
health or dental insurance, and shall not have access to the grievance
procedure. Following successful completion of this probationary period,
an employee will be placed on the appropriate salary step, with seniority
retroactive to first date of employment. No employee shall be disciplined
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or dismissed without just cause following successful completion of the
probationary period. No current employee shall be disciplined or dismissed
without just cause.
ARTICLE XIX - IN-SERVICE CREDITS
A. The Massena Central School District encourages its educational support
staff to participate in approved in-service courses.
B. To be awarded in-service credit, the employee shall make application to
the Superintendent of Schools prior to course participation. In-service
courses shall be directly related to the employee's work assignment,
completed on the employee's own time and paid for by the employee.
C. In-service credit (compensated at $75.00 per credit hour) shall be granted
.
as follows:
14-22 clock hours = I credit hour
23-34 clock hours = 2 credit hours
35-45 clock hours = 3 credit hours
In-service credit of less than half (7 classroom hours) or more than four
(46+ classroom hours) shall not be granted.
D. Compensation for in-service credit shall be a one time stipend and shall
not be tied into the employee's salary schedule.
E. An employee who is denied on a request for in-service credit will have the
opportunity to discuss the application for in-service credit with the
Superintendent. No similar in-service training may be used for credit
more than once.
ARTICLE XX - CONFORMITY TO LAW
A. If any provision of this Agreement is or shall at any time be contrary to
law, then such provision shall not be applicable or performed or enforced
except to the extent perm itted by law.
B. In the event that any provision of this Agreement is or shall be at any time
contrary to law, all other provisions of this Agreement shall continue in
effect.
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C. IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY
PROVISION OF THIS AGREEMENT REQUIRING LEGISLA TIVE
ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF
LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE,
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE
LEGISLA TIVE BODY HAS GIVEN APPROVAL.
ARTICLE XXI - TOTALITY OF AGREEMENT
This contract incorporates the entire understanding of the parties on all issues and
is not open to further negotiations, except as provided in Article XXII, "Period of
Agreement.
"
ARTICLE XXII - PERIOD OF AGREEMENT
This Agreement shall be in effect from July 1,2000- June 30, 2003. At any time
subsequent to November 1, 2002 and prior to November 30, 2002, either party
may give written notice of intention to open negotiations for a new Agreement.
Meeting between the parties will begin no later than January 15,2003.
In witness whereof, the parties have hereunto set their hands and seals on this
J cJ dayof r:tu;,r 2000.
~Ur:JoL 5W
Robert J. Sheets, MCSEA President
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Salary Schedule 2000-2001 Appendix A
CLASSIFICATION 80% 90% 100%
3% Increase *Adjusted
SCHOOL MONITOR (Bus/Cafeteria) 6.51* 6.51* 6.51
TEACHER AIDE 6.51* 7.31 8.12
SAFETY SPECIALIST 6.51* 7.31 8.12
AER AIDE 7.22 8.12 9.02
FOOD SERVICE HELPER 7.82 8.80 9.78
COOK 8.15 9.17 10.19
CLEANER 8.18 9.21 10.23
SR FOOD SERVICE MANAGER 8.60 9.68 10.75
LIBRARY AIDE 8.61 9.68 10.76
LPN 8.65 9.73 10.81
KEYBOARD SPECIALIST I 10.50 11.81 13.12
CUSTODIAN - HIGH SCHOOL 10.65 11.98 13.31
GROUNDS PERSON 10.65 11.98 13.31
- STOCK ATIENDANT 10.65 11.98 13.31
CUSTODIAN - ELEMENTARY 10.72 12.06 13.40
. CUSTODIAN - JUNIOR HIGH 10.85 12.20 13.56
CUSTODIAN - SH SUPERVISOR 11.00 12.38 13.75
KEYBOARD SPECIALIST II 11.04 12.42 13.80
COOK MANAGER 11.29 12.70 14.11
MOTOR VEHICLE OPERATOR 11.55 13.00 14.44
DRIVER - BUS 11.55 13.00 14.44
KEYBOARD SPECIALIST III 11.62 13.07 14.52
STENOGRAPHER 11.62 13.07 14.52
ACCOUNT CLERKffYPIST 11.62 13.07 14.52
HEAD BUS DRIVER 11.62 13.07 14.52
GROUNDS PERSON-HEAD 11.65 13.10 14.56
HEAD CUSTODIAN 12.30 13.84 15.38
MAINTENANCE WORKER 12.83 14.44 16.04
SENIOR STENOGRAPHER 13.42 15.10 16.78
CHIEF PAYROLL CLERK 13.42 15.10 16.78
BLDG. MAINTENANCE MECHANIC 13.88 15.62 17.35
MOTOR EQUIPMENT MECHANIC 13.88 15.62 17.35
RPN 16.36 18.41 20.45
Salary Schedule 2001-2002 Appendix A
CLASSIFICA TION 80% 90% 100%
30/0Increase *Adjusted
SCHOOL MONITOR (Bus/Cafeteria) 6.51* 6.71* 6.71
TEACHER AIDE 6.69 7.53 8.36
SAFETY SPECIALIST 6.69 7.53 8.36
AER AIDE 7.43 8.36 9.29
FOOD SERVICE HELPER 8.06 9.07 10.07
COOK 8.40 9.45 10.50
CLEANER 8.43 9.48 10.54
SR FOOD SERVICE MANAGER 8.86 9.97 11.07
LIBRARY AIDE 8.87 9.97 11.08
LPN 8.91 10.02 11.13
KEYBOARD SPECIALIST I 10.81 12.16 13.51
CUSTODIAN - HIGH SCHOOL 10.97 12.34 13.71
GROUNDS PERSON 10.97 12.34 13.71
STOCK ATTENDANT 10.97 12.34 13.71
CUSTODIAN - ELEMENTARY 11.04 12.42 13.80
CUSTODIAN - JUNIOR HIGH 11.17 12.57 13.97
CUSTODIAN - SH SUPERVISOR 11.33 12.75 14.16
KEYBOARD SPECIALIST II 11.37 12.79 14.21
COOK MANAGER 11.63 13.08 14.53
MOTOR VEHICLE OPERA TOR 11.90 13.39 14.87
DRIVER - BUS 11.90 13.39 14.87
KEYBOARD SPECIALIST III 11.96. 13.46 14.96
STENOGRAPHER 11.96 13.46 14.96
ACCOUNT CLERK/TYPIST 11.96 13.46 14.96
HEAD BUS DRIVER 11.96 13.46 14.96
GROUNDS PERSON-HEAD 12.00 13.50 15.00
HEAD CUSTODIAN 12.67 14.26 15.84
MAINTENANCE WORKER 13.22 14.87 16.52
KEYBOARD SPECIALIST IV 13.83 15.56 17.28
CHIEF PAYROLL CLERK 13.83 15.56 17.28
BLDG. MAINTENANCE MECHANIC 14.30 16.08 17.87
MOTOR EQUIPMENT MECHANIC 14.30 16.08 17.87
RPN 16.85 18.96 21.06
Salary Schedule 2002-2003 Appendix A
CLASSIFICATION 80% 90% 100%
3% Increase *Adjusted
SCHOOL MONITOR (Bus/Cafeteria) 6.51 * 6.71 * 6.91
TEACHER AIDE 6.89 7.75 8.61
SAFETY SPECIALIST 6.89 7.75 8.61
AER AIDE 7.66 8.61 9.57
FOOD SERVICE HELPER 8.30 9.34 10.38
COOK 8.65 9.73 10.81
CLEANER 8.68 9.77 10.85
SR FOOD SERVICE MANAGER 9.12 10.26 11.40
LIBRARY AIDE 9.13 10.27 11.42
LPN 9.17 10.32 11.47
KEYBOARD SPECIALIST I 11.14 12.53 13.92
CUSTODIAN - HIGH SCHOOL 11.30 12.71 14.12
GROUNDS PERSON 11.30 12.71 14.12
~STOCKATTENDANT 11.30 12.71 14.12
CUSTODIAN - ELEMENTARY 11.37 12.79 14.22
CUSTODIAN - JUNIOR HIGH 11.51 12.95 14.39
CUSTODIAN - SH SUPERVISOR 11.67 13.13 14.59
KEYBOARD SPECIALIST II 11.71 13.18 14.64
COOK MANAGER 11.98 13.47 14.97
MOTOR VEHICLE OPERA TOR 12.26 13.79 15.32
DRIVER - BUS 12.26 13.79 15.32
KEYBOARD SPECIALIST III 12.32 13.86 15.40
STENOGRAPHER 12.32 13.86 15.40
ACCOUNT CLERKffYPIST 12.32 13.86 15.40
HEAD BUS DRIVER 12.32 13.86 15..40
GROUNDS PERSON-HEAD 12.36 13.90 15.45
HEAD CUSTODIAN 13.05 14.68 16.32
MAINTENANCE WORKER 13.61 15.32 17.02
KEYBOARD SPECIALIST IV 14.24 16.02 17.80
CHIEF PAYROLL CLERK 14.24 16.02 17.80
BLDG. MAINTENANCE MECHANIC 14.73 16.57 18.41
MOTOR EQUIPMENT MECHANIC 14.73 16.57 18.41
RPN 17.36 19.53 21.70
